The VANual

A GUIDE FOR USINGETVWAN



© 2007 Mike Sager, All Rights Reserved

If you have any questions about this document, please contact Mike Sager at sagerm@dnc.org. He is anxiously
awaiting your correspondence!!!

Within this VANual, you will see tvapecial graphics highlighting a specific question.

The Scream is there for questions that often come up relating to the specific subject matter at hand.

TwSE KA3IKE AIKG &, ahKdffaisraat tigsSanulicks yHe will absa occasionally
provide commentary.

T-Rex appears courtesy of Ryan North &iigh://www.qwantz.com/
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INFRASTRUCTURE

raAy3d GKS +!'b R2Sa NBI[dzZANBE &a2YS KINRgl NBE® CANRUGZ &2dz

fA1Ste GKIG &2dz2Q@S +E NSIFRe | O02YLIX AAKSR (KAa adasSLw o I
systemshould work without issue with Internet Explorer, Firefox, and Safari.

The most important aspect of the VAN is the ability to bring data in and out. In order to generate walk sheets, you
mustuse a Laser Printet Y R y 2 2dza i F2NJo3HRDERSSyYy Ggnialalddy o6¢O§ Ay
2FF GKFG AyleSi 82d20@0S KIR aAGGAy3a GKSNB F2NJp &SINmO®
32yS 2dzi FyR GFE1SR (2 @2GSNARZ Ay 2NRSNnd Anybaddodéd G KS R
a0FYYSNI OFLIo6fS 2F NBIFRAY3I da/ 2RSS mMuyé oXxiSODeguiye & K2 dzf R
scanner, available at www.posguys.com. Another good one is the WASP WWR2900 which you can grab from their
website,www.waspbarcoé.cond LiQa FR@A&lFO6ES (G2 3ASG 2yS GKIdQa | {.=Z
office.

¢KS +x!'b Ffaz2 KFra GKS OFLIoAfAGE (G2 dzalsS trFfY tAf20a Ayal

ACCESS AND POLICIES

¢KSNBQa | f 20 Mudhlike Gablge Magon Univ&sity: thewedare going to be a lot of people who
glyaG G2 3JIrAy F00Saao Ldzii dzyt A1S WHYSa agRRyDAY 4Ky NBS NE& .
your login name wittanyone If someone else needs access, YdAN admin can create additional logins.

Any and all logins you create shall only be for your staff or your volunteers. Please do NOT create logins for
Vendorsor Consultants

If you have Vendors or Consultants who need access, please contact the DRNfn#ty, every person on your

staff and each of your regular volunteers should have their own logins. This is vitally important for security
NEBlFazyao LT @2dz KIS @2t dzyiSSNE R2Ay3a RIFEGE SiyhéaNBESZ ONBS
system more than twice that way you can track their workJnder no circumstance should a staff membgrant

a volunteeraccessising a stafflevel login.

Infrastructure
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OCCASIONALLY PROBHRDUIRIES

For the new VANual, | decided to move this to the front.

Where do | go to login?
The URL ikttp:// www.startthevan.com/- | will repeat this in very large lettering on the next page.

+ANBAYALl K .dzii LQY Ay 06a2YS 2GKSNJ adlFdS0X

| wrote the original manual exclusively for Virginia, as | am the Deputy Technologiobios the VA State Party.
However, people have enjoyed my manual so much that | have opted to try to make it a little less specific. That
said, this is still a work for the good people of Virginia and your results may vary.

Where the hell is export?

Yes, this question is common enough that it warrants a spot here. Export is fairly limited in Virginia. Why? Well,
how would you like just anyone to be able to generate an excel list with your name/address/date of birth/vote
history? There is a lot oéssitive data here and we are treating it that wagampaign Managers have the ability

to generate small excel sheets of names & addresses only, for use with mapping software such as MapPoint or for
Word Mail Merges.

ae A0ONBSy R2SayQtheMaawml! t A1S (KS 2yS Ay
CKFEiQa y2G FOGdzrtte | ljdzSadAz2ys odzi I RSOf I NF GAGS
on their security access, meaning that screens will look different based upon what you can or cannot do.

z A s

Didyoujustcopyy2 4 2F G K GSEG 2F GKS ySg Ylydzrt FNRY &2dzNJ 2f
Yes. No.

My totally awesome Mail/Phone dude needs to pull a list. How does that work?
We have t have NorDisclosure Agreements signed by the vendor before wegcant them access to the data.
Once that is set, we will set them up with an account that can generate the exact type of list they use.

What kind of Palm Pilots work with the VAN?
Palms need to have 8 megs of RAM, run Palm OS, and not be a Aten&ies, however, are not recommended
¢ they are cumbersome to use as a canvasser since the screen is really small.

L YySSR KStL)I gAlGK a2YSGKAY3 GKIGQa y2i 2y @2dzNJ tAaidod 2
¢2 AadzoYAQG | GSOK adzLdll2 NI G A O S (alowddu YolskEnd meGafddsiptioncof 2 y G I O
your troubles and | can respond accordingly.

Occasionally Probed Inquiries
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GETTING STARTED

Computer? Check. Scanner? Check. Coffee? Check. Time to get started! The first thing to do is go to the login
screen.

http:// www.startthevan.com/

Observe how | put that in large lettering. That is the URL to connect to the VAN. Hwyalree asking me
G2 KSNB R2 L 32 (2 f tharghfli 2 2NEXKIF2 #RD KE, 2dzZNBABWIIE 2 LISy (K¢

%) Democratic Party of Virginia - Login - Mozilla Firefox
File Edit View History Bookmarks Tools Help

& -~ Y @] ﬁ 70_71 http://www.startthevan.com/Login.aspx

(¥
= VoteBuilder

In order to use this site, you must be registered. Please log in
by entering the user name and password you have been
provided.

If you need to be assigned a user name and password, please
contact Democratic Party of Virginia.

T |
passworo ||

Put in your credentials, andclick]f 23 LYy € H

WAIT A SECOND!
vY 2KIFG R2 L R2 AF L R2yQi KI@S t23Ay ONBRSYGAlTfa
'Y b2 ySSR (G2 FSI NH LT 22dzQNB | OF YLI A3IYy adGlkFFSNI 6K2 |

to create you a login. If you ARE the database admin, contiket & Brenner at the Party and they can TOTALLY
hook you up.

The first time you login you will be asked to create a password and fill out contact information. You must follo
these steps in order to use the software.

Getting Stéted
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L2y f23AYy @2 dzQ tif MeduS Angthirg $oy waitzo dé \Ritt2Na VAN will operate out of here.
Note that this screen will look different for various users depending on your user security settings.

¢ Main Menu E:." @
Welcome Charles Quick Look Up
Garlax for Supreme Owverlord (Demo) ick Look U g Bar Cod
Help Center QITIII: o0 . p can ar. odes
Quickly look up individual voters. Enter data using a bar code reader

Intro to VAN 4

) Load My List to edit in Script View
Create A New List
Build a list of voters

My Profile
Change Password

L

Grid View
Load a list to edit in Grid View

Go to My List

“View my current list of 4,752 voters

Heighbor to Neighbor
Run Bulk Uploads

Lett » Email
stiers - tmatls Upload data from a text file using the bulk

Load Data
Troubleshoot :
Create A List i i
Contact the Admin @ Script View

Users - Committees E?—
=

View My Folders upload wizard
Advanced Browse my saved lists and searches Quick Tasks
Analyze Data Neighbor To Neighbor
Intreduce us to your friends and neighbors

Run Counts and Crosstabs
Get counts from the VAN data warehouse

View Canvass Results
View survey response and canvass data

T

@ Copyright 2001-2007 Voter Activation Network, LLC.
The Main Menu gives you a variety of options.

Quick Look Ug Look up anndividual voter.
Create a List Look up many voters.
AnalyzeDatg2 K & 322R A& RFEGF AF &2dz OFyQil dzAS AG FT2NXdzYyxoa

loadDatag2 SQ@S 3A20 (2 3ASH G(GKS AYyTF2NXYIGA2Yy ol O]l Ay &a2YSK2g6H
Quick Taskg Neighbor to Neighbor and Virtual Phone Banks

There is no longer a separate admin menu. All administrative functions happen in the rows in
the lower lefthand corner.2 S Qf f 3 Slépth wretheBdminigtrative functions later.

G211 ¢ 5h ,SURGHONWHO!!b Q¢ 2! L ¢VERNIGHT ¢! . h
INPAT 9 b ¢ H¢

L 2dzQf f Ffaz2 y2aGA OScohsin@hpaddght han@ofrnedf the \I]AKI:S e @ES A

The Gar lets you change Page Settings such as which itgspsay on the menu.
¢KS {GFNJ (Stfta @2dz 6KF-iQa ySgo
The Life Preserver takes you to the quitefus, albeit less funny, help section.

Getting Started
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QUICK LOOK UP

vdzA Ol [221 ! L) +fft26a &2dz G2 LizZf dzlJ g2GSNI NBEO2NRa o0& y|

I
can generally extract Mike from Michael, Tim from Timothy, and August from Augustick Lok Up is not

meant for a broad searchdza S &/ NBIF GS ! bS¢ [Aade F2N GKIFGo wl G§KSNJ i
voters.
» Main Menu » Quick Look Up {é} Z}" @
Quick Look Up
Last Hame First Hame Widdle Name Phane VAN ID
Street Address City Zip Email County

Uze SmartName search technology

Clear | Search |

Name Address City Party Age Phone
Sager, Michael Andrew 1600 S Joyce St Apt 1422 Arlingten 5D 25 (B04) 644-1088
1 Voter - 1 Page

{2YS AYYSRAIFIGS GKAy3a 6SQff y20A0S KSNB aklgseli KS O2f dzvy
explanatory. However therds one itemworth a closer look

Party¢ This is an analysis bfKELYJF NIié ol aSR dzLl2y LINB@A2dza L5& -bny R LINA YI N
but every once in a while a person is roategorized

It is also importanto remember that the results displayed here do not carry over into generating walksheets, etc.
LiQa KAIKEeE dzyftA(1Ste GKFEG @2dz2QNB 3I2Ay3 G2 o6S OFftAy3a 2
name. After all, this is Virginia not WESDiia.

D2 KSFR FyR OftAO0]l 2y I @23iSNRa NBO2NR a2 GKFd ¢S Yl@&

oo ‘ Quick Look Up
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Michael Andrew Sager

Print View | Script View |

This is therecord for yours trulgp

B

-l Addresses | VAN ID |
“oting Address 1800-5Joyes Si-Apt 1422 Get Map E Vital State
Ardington WA 22300 400
Mailing Address Get Map o
DOB (Age) 02MTHMS982 (25)
Deceased [ |
[=I Salutation
Salutation [Mike | Likely Party |
Envelope Name IMichﬂeI A Sager | [+ Districts |
Save Salutation | Scores |
E Phones = Also in Household
Home (703) T42-083252t Preferred Mark Phone Bad None
Work (804) 644-1966* Mark Phone Bad
I Home Ell -I -I Save New Phone =l Voting History
Gen Prim Muni
E-Mail 2006 Y D
2005 Y D
[=] Activist Codes S00s
Activist: YardSign (Garlax [Dema)) Delete Code 2003
Activist: Young Democrat (Public) Delete Code 2002
Constituency: Absentee2005 (Public) 2001
Constituency: Absentee2006 (Fublic) Delete Code 2000
Constituency: PrimaryMoved [{Garlax {Dema)) Delete Code 1999
Constituency: YardSignDelivered {Garlax {Demo)) Delete Code 1998
Volunteer: Volunteerl7 {Public) Delete Code 1997
El Save New Code 1996
Add Multiple Codes 1585
1994
[=] Survey Questions 1993
Date Cycle Type Question Anzwer Tools 1992
614407 2007 Candidate = VA_Senate 07 Strong Sen Dem
/o7 2007 Action 07Partyll Strong Democrat =l Actions
6/9/07 2007 lzzue Garlax lzsue Not Being Eaten
6/9/07 2007 Candidate  Garlax Garlax g Save All Changes
B/anT 2007 Candidate  Garlax Lean Garlax
SZ207 2007 Action 07 Partyl Strong Democrat
Se2207 2007 lzsue Garlax lssue Don't Eat Me! @ save Page Laynut
Se2207 2007 Candidate  Garlax Garlax
S/9007 2007 Candidate  Garlax Garlax
ST 2007 Candidate  Garlax Garlax >ﬂ;
S2007 2007 Action 07PartylD Strong Democrat Z
N

A . - = PR QL .
2dzQQ¥S 3J2Uu é&2dz2NJ ol aAO O2ydl OO0 AYFRAKIAUI

history (which eletionsL Qu@t&d in), Activist Code#\ la volunteer/absentee voter/etc.), have we talkedree =

before (aml & (G NB y 3

below Contact History is a Notes Sect@pleaseno pejoratives L

the VAN

& dzLJLJ2 NI S NJ 2 Fme[Chaxds Watso®VenkwyriR). Bd shehéa
Y& KIFE@S oFR KIFANE oz
P

Grt] SR

W
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CREATING A NEW LIST

+ !

R2

' 3 AyY 3 b
i NEAY3

them in the database.

iKS NBI ffeé &edzad
02

Aa
iKS

Create A New List

You currently have 4,752 voters in your list.
Running this search will clear your current list and start a new one.

I 6 2 dzi
BeknYirging fiod. Y firgt Bait @f Salkingt tadobir&aiers is searching for

GFt1Ay3

[ clearanFields |

02

Search

@2 0SNBE

=l Location [=] Digtricts
Coun - Ceongressional -
Street Narnel State Senate -
Street # From| To "] odd Only [~] Even Only State House -
City | = sex
. . D Men
=] Age - Registration Date
D Women
Age Frﬂml Tu.l
Birthday From - v To - - ElLikely Party
Zodiac Sign - [ stron g Democrats
eaning Democraf
[ Leaning Democrats
Reg Date From Tﬂl
D Independents
| Scoring | [ Leaning Republicans
=l Survey Questions D Strong Republicans
) D Unknown
Question -
["I o Data
| Activist Codes |
= Phones
| ST T | D Phones Only
= Notes [ E-mails Only
Text| =l Name
Date Frﬂml TDI L.astl
D Include any Voters with any notes Firstl
=] Voting History [| search for exact name
Include anyone who did * ofthe following £l Suppressions
2006 General Voted Didn't Viote Exclude Deceased

Each of the sections contains a little bit of dgg@odness. It is important to note the more fields you fill in the

search criteria, the more specifioyr results will be.

Sometimes the label next to a dropdown is underlirgedd ¥
screen where you can check off multiple items.

acl 9 ¢, w! bSINGULIAR DROPBOWN

d2dz Of A O]

159 wH €

[’]

KS

—
(@]]
(s
—

Creating a New List
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LOCATION

[=] Location
County I El
Street Narnel

Street # From| To| [ odd onty [ Even onty
::'rt-_.r|

Once you select a countthis section will refresh giving you access to the precinct dropdown.

=] Location
County [ Fairfax

Precinct I El

Street Narnel

Street # From| To [ odd onty [] Even onty
C'rt'_.rl

Then once you select a precinct the street name label becomes clickable!

[=] Location
County f Fairfax

Precinct | 059-234: Aldrin [ |
Street Name I

Street # From| To| ("] odd onty [| Even Only
IC‘.'rt'_.rI

T AT R et EDEEY P TR

Other important things to note are the street number range (especially if

& 2dzQNB Ol y @1 Gdd dng’ Eenfang also opfidngi heré, though

82dz R2y Qi KI @S G2 aStSod2d®tii &SEFENBE N
chance to make page breaks for those later.

Whatever you select in the Location box will reflect in the districts box
and vice versa. Yfou select Fairfax County, the districts box will only
show districts in Fairfax. If you select tHe®D, it will only show the
counties and precincts in that CD.

Congressional
State Senate

State House

Creating a New List
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AGE AND REGISTRATIDNE

=l Age - Registration Date

Age Frl:lml
Birthday Frl:lml : I : I |:| I :
Zodiac Slgnl :
Reg Date From I T|:||

Since this is a voterfile it is going to contain birthdaykis allows you to search by age (senior/young dems calls),

Birthdate (happy birthday robocall), and zodiac %igﬁegistration date is admittedly a bit of a misnomer 1 Qa G K S

date of the last change to their voter registration. So if someone movegjate theyreNE 3 A 4G SNBER Aa (KSA
51 6S¢ @ ¢CKdza e2dz gAftf 200Faraz2ylrftfte aSS I abS¢é wS3IAalNI

SURVEY QUESTIONS

Survey questions are allaboutflas ¢ KA a A& GKS LI OS &2dz Oty wddSOATEé L54&
acquired into Prevail. Select the question you want to search on, and the menu will expand.

[=] Survey Questions

Question I El

=l Survey Questions
Question { 2007 Candidate: Garlax Iw |
Responzes | | @arlax
D Lean Garlax
("] undecided
] Lean Krug

|:| Krug

[ | ciiff From Cheers

Input T1_.r|:|-e| : Contact T1_.r|:|-e| :

Canvassed tr‘_.rl El
Entered I:P,rl El
Canvaszed Frl:lml T|:||
Date Ent Frnml To I
Cumm'rtte&l El

|:| Include most recent response only

List

was a walk or a phone call, whenitwas’ 4§ SNBERXZ ¢6K2 SyG§SNBR Al SiOo ¢ K3 OKS
2yftee gAff 2yte FTAYR LIS2LX S ¢ Kegifs@nednk éas mdrkgdiag SNa April, ugKSé |
and then was IDed again in September as a 1, they will not shawaipearch for 3s. If you check more than one =
response, it will find people who have ANY of the responses you select.




ACTIVIST CODES

Now batting, Activist Codes. These codes are there to identify Democratic activists and other specific

constituencies.

Activist Code Picker

[Chedk Alll

[Chedk All Activists]

[Un-Chedk All] [Show Archived]

Activist
D 07 Tgt_CANVAS (Public)
I:l 07 Tgt_InfrequentDems {(Public)
|:| 07 Tgt_MNew2007 (Public)
I:l 07 Tgt_Persuasion_PH {Public)
I:l CD_Convention {(Public)
|:| Delegate WA_2005 (Public)
D 5P_HDET (Garlax {Demo})
|:| YardSign (Garlax {Demo))

D YVoung Demoorat (Publich
Constituency

D 05Gotv {Public)

I:l Absentee2004 (Public)
|:| Absentee2005 (Public)
D Absentee2008 (Public)
|:| Boat Owner {Public)

D Chamberflember {Public)

Constituency (continued])
D ETH Asian American (Public)
] ETH_AFRAMER (Fublic)
|:| ETH_HISPAMIC {Public)
I:l ETH_Muslim American {Public)
I:l Hunt-Fish {Public)
|:| Hunt-Fish_Lifetime {Public)
D I155_Education {Public)
|:| I55_Environment {Public)
D I55_Healthcare {Public)
] ISS_IRADwar (Fublic)
|:| 155_ProChoice (Public)
I:l IS5 _Transportation {Public)
I:l Mursing Home {Public)
|:| PaidPhoneStrike (Publich
D PO_BOX (Public)

Constituency (continued)
] PrimaryMoved (Garlax {Dema))
] SP_HD23 2008 (Public)
] SP_HD3_2008 (Fublic)
[ Teacher [Fublic)
[JveTeERAN {Public)

|:| YardSignDelivered {Garlax (Demao))
Elected Officials

D LE_Cument_Elected {Public)

I:l LE_Former (Public)
Party Officialz

I:' OPY_CmmthMember (Public)
|:| DPVY_LeocalChair {Publich

] DPV_FPastOfficial {Public)
Volunteer

I:l DonkeyWolunteer (Public)
|:| Volunteerl8 (Public)
I:l Volunteerd7 {Public)

Save

WAIT A SECOND!

Q:Can you explain Public and Private Activist codes?

A: Certainly!'When you apply a public activist code to a voter, any other committee with access to that activist
code sees it on said voter. If | tag Richard CranwelMadumteer07 in the Garlax for Supreme Overlord
committee, Fritz the Unshaven can see it when he logs into the Cliff From Cheers committee. A private activist
code, on the other hand, is only visible to the committee that applies it. If | put the Yara&8igist code on Ward

I NYadNRy3 | &
CNRAGT | LILIX ASa

LI NJi

27T

Al L s62yQi

GKS DIFEINIIE O2YYAUGGSSS
4SS Al o

{rYysS 0O2RS:

CNX G1

o dzii
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WAIT ANOTHERECOND

Q:When should | use a Survey Question and when shoulddrugetivist Code

A:Survey questions are your inquigyDo you support Garlax for Supreme Overlord? What issue causes you to

tremble in fear? Activist codes are for identifying a persondisNIi 2 &vollinteérsy Sdttéd officials,

members of an intergalactic fishing clglor for identifying someone who needs something yard sign, bumper
AG0A01SNE 2NJ KANBR 3J22ya aSyid G2 GKSANI R22NJ 6L RARYQiU K.

ACTIVIST CODES ANIREY QUESTIONS: TOGERHT LAST!

Both Activist codes and Sy Questions give you the option to specify how the person was IDed, and who IDed
them.

£l Survey Questions Note that the parametersg, Input
Question| 2007 Candidate: Garlax =] Type, Conta}Ct Typfa, et‘fappWA o ]
Responzes [ | zarlax 2yfe 02 UKS asSQuAzy 0K
[ Lean Garlax iT @2dz a8t SO0 a&. NI/ 2RS
[C] undecided on the Garlax question but leave
[ Lean Krug input blank on Yard Sign, it will find
[ krug people with Yard Signs regardless

[”] ciiff From Cheers
Input Typel_E[ Contact Typ4—E[
Canvassed by| E3 When you select more than one
Entered by| L~ OKSO102Ex Al TdzyOiliArzya
style search, meaning it wfind
people who meet any of the

S L] conditions you select.
D Include most recent response only

of how it was entered.

Canvassed Fruml TDI

D:ate Ent Fruml Tul

[=] Activist Codes
Activist cm;&l Activiet YardSign (Garlax (Demo}) =]
Input Type I : Contact Typ&* :
Canvassed by I El
Entered by | [=]
Canvassed From | Tnl
Date Ent From I TDI

hy {dz2NBSe& vdsSadAzys y2G4S GKS aLyOf dzZRS az2a wS OS¢
it will only look at the last response if someone has been canvassed more than once. Soify
canwassGottfried Leibnizand he originally was undecided, but then (in a Pangdtge fashion)

I yasgSNBR /fAFTT FTNRY / KSSNB (GKS ySEG GAYS S 61 &

in a list of undecided voters.
OWHAT DID FRANCMBRIE AROUET DOTEOLDPRINT OUT OF
VOLUNTEERSY 5L 5b Q¢ 2REbHE VOTAIRHJFHY%

= | Creating a N&Ww Lis€ =
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VOTE HISTORY

One of the most important things you can search by is Vote Histdilye past behavior of a voter will help to
dictate the future behavior of avoter. Anditwillf 82 G St f dza 6KSGKSNI 2NJ y2i (KSeQf

5 Voting History First select your criteria from the

Include anyone who didl : of the following dropdown.

2006 General Voted Didn't Viote
2005 General Voted Didn't Wote E ; - J
2004 General VWoted Didn't Wote
2003 General Voted | DidntVote Any !
2002 General Voted Didn't Viote Al t
2001 General “oted Didn't Vote e t

Exactly
2000 General Voted Didn't Vote Mo More Than i
1959 General Voted Didn't Vote
1558 General Voted Didn't Wote
1997 General oted | Didnt'Vote Any: Find voters who have voted in
1995 General Voted | Didn't Vote any of the selected elections.
1985 General Woted - Didn'tVote All: Find voters who have voted in all
1554 General Voted Didn't Wote of the selected elections
1853 General Voted Didn't Vote .
1552 Ganeral Voted O Didrt Vot At Least Find votersvho have voted
2008 Primary Voted Didn't Vote Democrat Republican in at IeaSt X Of the SeIECted eIECtionS-
2005 Primary Voted Didn't Viote Democrat Republican (And you thOUght you were done with
2004 Primary Voted Didn't Vote Democrat Republican variables)
2003 Primary WVoted Didn't Wote Democrat Republican Exactly Find voters whdave voted in
2002 Primary Voted Didn't Wote Democrat Republican .
2001 Primary Voted Didn't Wote Democrat Republican exaCtIy X Of the SeIeCEEd electhﬂS . . R
2000 Primary WVoted Didn't Vote Democrat Republican e2dzNJ ol aAo (X CA y R Y S LJS 2
1959 Primary Voted Didn't Viote Democrat Republican voted in onIy 2 of these elections.
1998 Primary Woted Didn't Vote Democrat Republican Does/' Qi YI G (SLNﬂfiﬂde AOK H
1997 Primary Voted Didn't Wote Democrat Republican l:l K S Y H 8
1956 Primary “oted Didn't Wote Democrat Republican .
1995 Primary Voted Didn't Wote Democrat Republican No More Than Find yourself some
159584 Primary Voted Didn't Wote Democrat Republican |aZy voters!
1993 Primary Voted Didn't Vote Democrat Republican
1552 Primary WVoted Didn't Wote Democrat Republican

2008 Municipal Voted Didn't Wote
2005 Municipal ‘Voted Didn't Wote

After picking your operator, put check marks in the boxes of the elections by which you wish to search. If you

R2y Qi OKSOl G(GKS 02E3 i rdtors dica® behavige +2241 SART y22NNIBR AR y O0GK & 2NiI-SR |
Generals. For primaries you also have Democrat and Repuglicéhf SO0 2y S F2NJ I ALISOAFAO L.
Voted if you want someone who voted in either primary.

In VAN3 thex of the lastfuncti2 y 61 & aSLI N} §SR FTNRY G(G(KS &
integrated, whichcAy G KA & 5A ycds@awedssiRa 2 LAY A2Y
*GASP*

[N
w»
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o
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THE REST OF THE SBARRITERIA

'f NRIKGSZ L @We rgskai thebeaytly driteria s fr less neat

|:| Strong Democrats
|:| Leaning Democrats
] Independents

|:| Leaning Republicans
D Strong Republicans
D Unknown

|:| Mo Data

=] Phaones

D Phones Qnhy
[ E-mails Only

[l Hame
Last |

First |

D Search for exact name

[=] Suppressions
Exclude Deceased El

Exclude Bad Address El

[=] Actions

% Save Page Lavout

[=] Sex . . R N N A
UKFYy 0KS akeady discuss&@ @6t they do need to be talked
C wen about.
D Women
[=] Likely Party [l My Saved Lists

Listf i=
Saved Lists are available as a search criteria so that you can easily search
GAGKAY | fAald &2dzQ@S |t NBI Ré& ONBI(ISR®
[=I Hotes
Text
Date Fruml Tul
D Include any Voters with any notes

You can search for text within notes, or just for voteith notes in
general (by checking the box thereépnce again, please no pejoratives.

hy G4KS NARAIKIKFYR &aARS 2F G4KS x!'b olyR
has other general infq Gender, Likely Party, Find Only People with
phones, Find Only Pelgpwith EMail, Find Only People with Certain
blFYSaz FyR 2F O02d2NBS 4KSGKSNI 6SQNB f S|

WAIT A SECOND!

Q:How is Likely Party Determined?

A: Likely Party is built from a percentage based on points that are collected®% & SN & I O A2y ® Ly 24
every Democratic ID or D Primary Vote is worth a certain number of Democratic points. Every Republican ID or R

Primary Vote is worth a certain number of Republican points. Your percentage of Republican points versus

DemodNJ GAO LI2Aylas OSNRdzA LYRSLISYRSyild LRAyida RSISNXYAySa ¢

make a guesg & 2 dzQ NB

hyOS @ 2dzQ@S

L YylY26y® LT WBR2BROEB FObRt6IEF® 0&8y O2

2
Az A - A - - . Q A
aSidzd &2 dzNJ & ButtoNOTKIEwill @l the pedple Rholmgitéh th& A § & KS  { -
ONRGSNRI &2dz 2dzad

YSGAOdzZ 2dzat & SYyGdSNBRZ FyR (dzNY KSY |
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MY LIST¢ WHAT TO DO WITH IT

a2t ALIAAEAGO D

h{s &2dz2Q@S St NOK S Rhat do pod wantdc2ddaiti $aid Bst? I Thefwbrkd is gour proverbial
Oyster (it is not actually an Oyster, nor is it technically yquisy f S&a @& 2 dzQNB |
the VAN:
=k Add Voters ] == Remove Voters ] ¥»¢€ Narrow Voters
& E | L B |

X g & @ &

Reports Letters Labels Export Palm Sample Save More...
CNREEAFYdsS £SGQa oNBEF|1 AlG R2sy®

= Add Voters

== Remove Voters

»€ Narrow Voters

Crydl aidaoH
time for part two¢ what do we do with this list?

Letters

[
=
=11
==
Labels

GK2dzal yR

Add Voters brings you back to the search screen to run another search.

The results will & added to your existing list.

Remove Voters takes you back to the search screen and allows you to run
another search. The results will be removed from your existing list.

Narrow Voters runs another search, but only searches inside your existing
list. People not on the list, regardless of the search criteria, are ignored.

tAad

YIEYyALdzZ A2y a

NBI R&

T2N 0K

Reports allow you to print out a list of voters. This could be a contact list, a call sheet, or a walk

sheet.

The Letters button brings you to the form letter system. This will let you send mail to your
constituents, automatically! It will let you send the sarattdr to everyone on the list, though it

does give you the option to customize individual letters on top of your form letter.

al @068

d82dz R2y Qi

g1y

2

aSyR

not ¢ the labels function willet you generate standard sized labels for this exact purpose!

£ SGGSNI (G KNREZAK +

My List¢ What To Do W
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ég:; Export lets you generate an Excel sheet of names and addresses. This is the only data you may
export from the systeng it will let you map in software like Mappoint as well@asate a

Export Microsoft Word Mail Merge.
For those campaigns wanting to use Palm Pilots to canvass, that option is available. It requires
D some setup please use the Contact the Admin function to find out more.
Palm
; % Want to take a poll? Follow up on your canvassers? Yalr lists & create a random sample!
Sample
Creating lists is hard work! Why would you want to repeat the same thing over and over? The
Save Save button allows you to save either your Search criteria or the static list itself.

Previously you had buttons f@ave List and Save Search that were right there. Now, you click

the Save Button and then have the option of saving a list or a search. You also now share your
fAata 6AGK RAFFSNBY(G T2t RSNEX FyR (KSyo &aKI NB al
edit 1 billion lists each time you want to share a bunch of stuff with a new user.

G{ 9! w/19{ {! 29HHHHE

My List¢ What ToDo With It
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HOW TO CUT YOUR TURFING MAPPOINT

When | was your age, we used to have to cut our walk sheets using rudimentaruddidesed voterfiles, and
maps carved on the backs of surprisingly tolerant Sherpas. Fortunately, those days are past (though it is to the

OKIFANRY 2F (K24S y2¢6 dzySYLX 28SR { KSNLJ &ao o cz2tt2¢ (KSa
mountains, forging streams, dravoid scurvy on the high seas! Or talking to voters.

County f Fairfax 1. Create alist of Voters

Precinct | 059-234: Aldrin ||

@ H® OELIRNI &2dzNJ [Aald G2 | ¢SEG 520dzySyido LdQf ¢
works better this way.
Export
Export Wizard
Step 1 of 3

Please select one of the following Export types

@ Standard Text
One record for every voter in your list, including fields that you choose

I Householded Mailing List
One record for every mailable household in your list, including just the
fields you need to prepare a mailing

Next
Export Wizard
Step 2 of 3
Standard Text
One record for every voter in your list, including fields that you choose
€
| File Type |Text File | %
Fields To Export Narne g
[ salutation =2
DEn'.reH:rpe Name g
Voting Address (Single Field) "'g
|_
Previous I Finish g
>
5
O
f A . R Lo A . 8
3. {StSOU &bl YSé | YR S +QNIfYRIV 8 RRNBFaa o6{Ay3 =
o
I

=
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Export Wizard
Step 3 of 3

Your Export is in progress.
If vou have a large list, the export process may take a few minutes to complete.

While you are waiting, you may do other work on My Expont Files. To check on your file at any
time, go to the Main Menu and look for a link that says My Export Files.

4, ¢KS SELRNI gAff adlI NI G2 LINROSaaod 26 t2y3 AG G 1 8
Welcome Charles 5 IntheleftK YR O2NY)y SNE ySI N 6KSNBE &2dz 32
Garlax for Supreme Overlord (Demo) Gaé 9ELIRNI CAfSat I YR I NER amé d I £ AC

My Export Files: 1

My Export Files
Dat Lt Sowrinad Lnk 6. This will take you to the
€ iShie swmeagEn download link. Click and download
BI2507 408 | Download File

the zip file.

1 Export File - 1 Page

File Download

Do you want to open or save this file?

I@:] Name: export51139-2076586486.zip
2 Type: Compressed (zipped) Folder, 108KB
From: wva.thevan,us

5. Save the Zip file to your desktop. Then unzip
GKS O2yGSyida (2 aé& 520dzySyidao
better suited for it, such as the precinct name.

[ Open ][ Save Il Cancel ]

Always ask before opening this type of file

harm your computer. If you do not trust the source, do not open ar

| @ While files from the Internet can be useful, some files can potentially
N save this file. What's the risk?

6. Open up Microsoft MapPoint.

How to Cut Your Turf Using Mappoint
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7. D2 (2 GaKISLIESY I 2 AT F NRE

8. Select PushPin for best map clarity. Click Next.

Data Mapping Wizard - Data Set

9. { St SOG GLYLERNI 51Fa4GF G2 al LX
Choose the data to map.
Add demographic data to your map, import or link data, or edit your existing map.

Add demaaraphics to the n
United States demographic data

(#) Import data to map it
O Link to data to map it

Edit an axisting data map
Inpoct Dats Wizard 7 X
Look v | i Destieg - > @
L My Dccurvents
" j My Coopaper
My Recerr S My etwerk Maces
Documents ] aldonoxt
Click For information about obtaining additional data for MapPoint. . (] weport199- 5504060444, bt

u 5] wepontSe 1 301 596534776, Lt

[Lospack Sl dextz | Fmen | [ concel | [ tep. |

My Docuvards
My Congeter
Fie s | » e ]
leaprerrt thta Wizt 72 MyNowork Pl of ype Ted Fhes "1t ".cov: "Mab: "] he | [__"m‘...__.‘
Choose the separator character. v -

Choose the character that saperates the Fislds n your database. ¥ the tabl doesnt
ook 1 In the Daks Frevies, chocse a dffererk separstor . .

10. Browse up your file. You will need to change the
browse format to .txt.

Croose the character that sandrates your Nekds.

(=) T> ) Sarcokon L Comee

Ciipocumants and Settingstysiel Deshtopi Al £t

i Mn [t 2 11. Make sure the file has been read successfully. If you
e e T = exported the filewith the suggested fields, this should be

Dy o e e seamless.

2oL Hurker | Eary By »
~ Tiovmos e

P b

Mext> | Cancel Help

N | How to Cut Your Turf Using Mappoint



12. The headers will now automatically map out.
There is no reason to make any changes here.

13.al L3t 2AyG Attt y2¢ YI LI 2dzi
just a clever name!). You can skip any records that are
not found.

14. Set the pushpin propertieswhat fields you
gyiG (2 aS8SS 6KSy e2dz Ot AO01 2Yy
reallymattercA i 62y Qi 6S @AaArotsS 2y
Voilal The data is mapped into neat little pushpins.

15. Now, usingthe Frde2 NIY 2 NJ a[ | aa2¢é¢ G22ft3> asStSOG G4KS | NBIF 2

GKS LINBOAYOl GKIFIG e2dz gAakK G2 Odzi Ayid2 | aiGdzNF¢ 28I aiidz

How$e But Your Turf Using Mappoint
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